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Academic Regulations
Occupational Certificate
	 Cloud County Community College provides programs of 
instruction consisting of college credit courses that are designed to 
prepare students for entry into an occupation, or a closely related 
cluster of occupations. A certificate is awarded upon satisfactory 
completion of a planned program, including the demonstration 
or the attainment of predetermined and specified performance 
requirements. The courses shall be based in theory and of suffi-
cient complexity and rigor to award college credit. Most certificate 
programs are designed to allow a full-time student to complete the 
program within one academic year.

Student Classification
1.	 Freshman: Any student having fewer than 30 semester hours 

credit.
2.	 Sophomore: Any student having 30 or more credit hours
3.	 Special students, include the following: (1) high school stu-

dents taking college courses; (2) gifted students, as defined 
by K.S.A. 72-962(g); (3) students who earned more than 64 
hours; and (4) those students not meeting specific require-
ments for admission.

Enrollment and Withdrawal
	 Although students are considered to be full-time when 
enrolled in 12 semester hours, the normal semester load for stu-
dents is 15-17 hours. The maximum load that a student may enroll 
for during the fall or spring semester is 20 credit hours.  Students 
may exceed these limits only with permission of the Vice President 
for Academic Affairs.  Students are limited to 12 credit hours for 
the summer term in any combination of sessions.  A student wish-
ing to enroll in more than 12 hours must obtain prior approval 
from the Vice-President for Academic Affairs.

Students may withdraw from classes according to the dates speci-
fied below.
•	 The time period to withdraw from courses in a full 14-16 week 

semester is from the 11th class day through November 1 of the 
fall term and from the 11th class day through April 1 of the 
spring term or the closest business day following these dates.  
Prior to the 11th class day, classes may be dropped.  

•	 The time period to withdraw from session one courses is from 
the 5th class day through September 15 in the fall term and 
from the 5th class day through February 15 for the spring term 
or the closest business day following these dates.  Prior to the 
5th class day, classes may be dropped.

•	 The time period to withdraw from session two courses is from 
the 5th class day through November 15 in the fall term and 
from the 5th class day through April 15 in the spring term or 
the closest business day following these dates.  Prior to the 5th 
class day, classes may be dropped.

•	 The time period to withdraw from summer term courses is 
from the 4th class day through June 15 for session one courses, 
from the 5th class day through July 1 for full session courses, 
and from the 4th class day through July 15 for session two 
courses or the closest business day following these dates.  Prior 

to the 4th class day of session one or session two, classes may 
be dropped.  Prior to the 5th class day of the full session, classes 
may be dropped.

•	 The time period to withdraw from courses in term lengths not 
described above will be calculated for each term to range from 
the census date through the closest business day at the 50% 
mark of the term length.  Prior to the calculated census date, 
classes may be dropped.

A “W” (withdrawn) will appear on the transcript for these courses. 
Forms for this purpose are available from the Concordia Campus 
Advisement Center and the Geary County Campus Office of 
Student Services. 
Before a withdrawal can be finalized the instructor must be 
informed. 

Requests for withdrawals, including total withdrawals, outside 
these established timelines will be considered for extraordinary 
or unusual circumstances as determined by the Vice President for 
Academic Affairs.

Add Procedure
	 Students may add courses either through iCloud (student 
web portal) or by contacting their academic advisor at the 
GCC Student Services Office or the Advisement Center on the 
Concordia Campus.
	 Fall and Spring semesters:  Students will have through the 
seventh calendar day from the start of class to add a full-semester 
course.  First-session or second-session courses may be added 
through the second calendar day from the start of each session.
	 Winter Term Semester:  Figured on an individual basis.
	 Summer Session:  Students will have the first two calendar days 
from the start of each session (first-session and second-session) 
on the Concordia Campus.  Outreach, GCC, and Internet summer 
courses may be added through the third calendar day.

Grading System
	 For each semester hour of graded work, students earn points, 
as follows:
A......................... Excellent.............................................. 4 grade points
B.......................... Good.................................................... 3 grade points
C.......................... Average................................................ 2 grade points
D......................... Poor..................................................... 1 grade points
F.......................... Failing.................................................. 0 grade points
W........................ Withdrawn......................................... 0 grade points
P.......................... Pass...................................................... 0 grade points
NP....................... No Pass................................................ 0 grade points
I........................... Incomplete.......................................... 0 grade points
AU...................... Audit.................................................... 0 grade points
WIP.................... Work in Progress............................... 0 grade points
XF....................... Academic Integrity Violation........... 0 grade points
WA...................... Administrative Withdrawal............. 0 grade points

Grade Point Average (GPA):
	 Grade point average is a measure of scholastic performane 
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calculated by dividing the number of grade points by the hours of 
work attempted, using the grade point scale above.  Grades A, B, 
C, D, F and XF are computed in the Grade Point Average.  Grades 
of W, P, NP, I, AU and WA are not computed in the GPA.  The 
numerical value of each letter grade is multiplied by the credit 
hour value of the course. The resulting total of grade points is 
divided by the total number of attempted hours. 

W – Withdrawn
	 Students have the option to withdraw from individual courses 
when all other actions to retain the student have been unsuccess-
ful.  Students also have the option to withdraw completely from 
the College.  See section under Enrollment and Withdrawal sec-
tion for detailed information regarding the withdrawal process.  
A grade of “W” is recorded for a course withdrawal.  If a student 
stops attending a course and does not foll now the withdrawal pro-
cess, a grade of “F” will be recorded for the course.

P/NP – Pass/No Pass
	 This “Pass/No Pass” option is available for selected workshops 
and courses. The P/NP does not compute in the GPA. A “P” 
equates to a “C” or better.

I - Incomplete
	 The student must request and receive the approval of the 
instructor to receive an Incomplete. This grade may be given at the 
end of the semester if the student has successfully completed more 
than 75% of the course. The instructor will file a “Request for an 
Incomplete” form from the Office of Student Records. If the “I” is 
not completed by the end of the following semester, the grade will 
be changed to an “F” and the GPA figured accordingly.

AU - Audit
	 Audit is allowed on a space available basis only.  Courses 
taken for audit will not be granted credit and a grade of “AU” will 
be recorded.  Courses taken for audit are for observation only.  
The student must complete an enrollment form for auditing a 
course and on this form receive the approval and signatures of the 
instructor and Vice-President for Academic Affairs.

Academic Probation & Suspension 
Sanctions
	 For students at Cloud County Community College, academic 
probation and academic suspension are not punitive measures 
or disciplinary actions. The purpose of this policy is to provide 
opportunities for students to succeed. 
	 The clear intent of these sanctions is:

•	 	To identify students whose academic efforts have not been 
successful;

•	 	To provide these students the opportunity for guidance in 
developing strategic plans to succeed at college level learn-
ing; and

•	 	To link these students with staff and faculty who can offer 
support and encouragement to follow their plans through 
to success.

Satisfactory Academic Progress
	 To graduate, students must earn a minimum cumulative GPA 

of 2.0. To reach this required minimum, students must maintain 
certain GPA minimums as compared to completed credit hours 
(see chart below).
	 Earned credit hour minimum for satisfactory academic prog-
ress: Students will pass 50% (grades A, B, C, D, or P) of stated 
credit hours in any given semester.

Academic Probation
	 Students who have attempted eleven or more cumulative credit 
hours at Cloud County Community College shall be placed on 
academic probation when the cumulative grade point average or 
semester grade point average is less than that needed to achieve 
satisfactory academic progress, or a student passes less than 50% 
of courses for which they are enrolled.

Satisfactory Academic Progress Chart

Total Attempted	 Minimum	 Minimum 
Credit Hours	 Career GPA	 Semester GPA
1-10 credit hours	 N/A	 N/A	
11-20 credit hours	 1.60	 1.70
21-30 credit hours	 1.70	 1.70
31-40 credit hours	 1.80	 1.70
41-50 credit hours	 1.90	 1.70
51-94 credit hours	 2.00	 1.70

	 To register on academic probation, a student is required to take 
the following actions:
1.	 	 Meet with an academic advisor or the Student Retention 

Specialist at the Concordia Campus or the Geary County 
Campus to understand fully the terms of academic probation 
and the potential, subsequent status of academic suspension.

2.	 	 Complete a written action plan with specific academic goals 
that will facilitate achieving the required ratio of earned credit 
hours and cumulative GPA. 

3.	 	 Enroll in the 1 credit hour course, Personal Assessment and 
Planning, as required by the action plan, to determine prog-
ress, as well as any additional action/intervention needed for 
the student to achieve the academic performance necessary 
to rise above academic probation and  thus avoid academic 
suspension.

	 Students on probation or suspension from another college 
or university will enter Cloud County Community College on 
probation.
	 At the close of each semester, the academic performance of 
students on academic probation will be re-evaluated in terms of 
satisfactory academic progress.
	 If the student’s semester and cumulative GPA meet the require-
ments for satisfactory academic progress and the student has 
completed at least 50% of the courses for which they are enrolled, 
the student no longer will be considered on academic probation.
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	 If the student does not meet satisfactory academic progress 
requirements, the student will be placed on academic suspen-
sion after review by the Academic Probation and Suspension 
Committee.

The terms of academic suspension shall be as follows:
1.	 	 A student on academic suspension will not be eligible to regis-

ter for the next regular fall or spring semester.
2.	 	 After one semester of academic suspension, the student may 

enroll on continuing academic probation status.

Graduation
	 In order to graduate, students are expected to complete the 
graduation requirements listed in the catalog that was in effect at 
the time they first enrolled.  However, if graduation requirements 
change while the student is pursuing a degree, the student will 
have the choice of continuing with the old requirements, where 
those courses are available, or accepting the new requirements in 
order to graduate.  If a student sits out two consecutive semesters, 
the student will be readmitted under the graduation requirement 
in the current catalog.

Graduation requirements are as follows:
•	 	Completion of the general education requirements
•	 	Completion of a minimum of 62 hours of credit (courses 

must be 100 level or above).  Technical courses typically will 
not count toward AA or AS degree requirements.  Technical 
courses include courses with prefixes of AH, IE, MS, NR, 
TD, WE as well as CDL and Agri-Biotechnology courses. 

•	 	An overall grade point average of at least 2.0 (courses must 
be 100 level or above)

•	 	For the Associate of Applied Science Degree, completion of 
the departmentally approved program.

•	 	Students completing requirements during the fall semes-
ter will be part of the May ceremony. Those students must 
submit a petition by December 1. Students completing 
requirements during the spring or summer semester must 
submit a petition by March 1 to participate in the com-
mencement ceremony.

•	 No more than 12 hours of PE activity course credits can be 
used towards any of Cloud’s associate degrees.

•	 	A student must earn 15 hours of credit as a Cloud County 
Community College student for completion of the 
Associate’s Degree being sought.  For an Occupational 
Certificate, students must earn 8 of 30 hours of credit or 
4 of 16 hours of credit as a CCCC student.  These courses 
must be 100 level or above.

	 Cloud County Community College holds one commencement 
ceremony, which takes place in May.  It is the responsibility of 
the student to meet all requirements for graduation, and to check 
with the Student Records Office well in advance so there are no 
deficiencies.

Honor Graduate
	 A student meeting all graduation requirements for Cloud 

County Community College and who has a 3.6 GPA or higher for 
all college credit hours completed (Cloud County Community 
College credits and all transfer hours) may be designated an Honor 
Graduate.
	 For commencement ceremony purposes in the spring, tentative 
Honor Graduates will be recognized based upon the cumulative 
GPA at the end of the fall semester.  However, the official designa-
tion will take place after the final GPA is determined based upon 
the criteria stated above and the degree has been conferred.  At 
that point, the designation of “Honor Graduate” will be noted on 
the student’s transcript.

Honor Roll
	 The President’s Honor Roll recognizes students who have 
earned a semester grade point average of 3.9 - 4.0. The Honor Roll 
includes students who have earned a semester grade point average 
of 3.6 to 3.899.  In order to be eligible for these honor rolls, a stu-
dent must complete a minimum of 12 hours in any given semester.  
These lists are published after the fall and spring semesters.

Credit by Examination
1.	 	 Approval for credit by examination must be obtained from 

both the Vice President for Academic Affairs and the instruc-
tor prior to taking the exam. Forms are available in the 
Student Records Office. The exam must be taken within the 
first two weeks of the semester.

2.	 	 The student should enroll in the “quiz-out” course. If the 
examination is passed, the student will be deleted from the 
course and credit by examination noted on the transcript. The 
student may then enroll in a sequential course with approval 
of the Vice-President for Academic Affairs and the instructor. 
Enrollment in the quiz-out and sequential course may not be 
done concurrently.

3.	 	 An examination fee of $15.00 will be charged for all attempted 
quiz-outs. Students will receive a grade for all courses success-
fully completed via the quiz-out method.

4.	 	 High school students are not eligible to quiz-out of a college 
course.

Credit For Prior Learning:  AP, CLEP, 
Military Credit, Military and Industry 
Training and Experience
	 A variety of experiences can qualify a student for college 
credit. College Level Examination Program (CLEP) credit will 
be awarded for a minimum of 50 on the general and/or subject 
examinations.  Advanced Placement (AP) credit will be awarded 
for a minimum score of three (3).  These base scores are utilized 
by all institutions governed or coordinated by the Kansas Board 
of Regents.  Other tests are evaluated by the Vice-President for 
Academic Affairs on a case-by-case basis.
	 Military credit that appears in a Joint Services transcript has 
been evaluated by the American Council on Education.  To receive 
credit, the courses/training must be applicable to the student’s 
program of study.  Courses will be transcripted once the student 
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completes 12 credit hours through Cloud County Community 
College.  Tuition will not be charged for any credit awarded 
through this process
	 Industry certifications, subject-specific training, and verified 
work experience can be assessed against course objectives for the 
awarding of credit.  The Registrar’s Office should be contacted for 
an evaluation of all documents regarding credit for prior learning.

Concurrent Enrollment
	 The college cooperates with selected high schools by offering 
college courses to eligible high school students during the day. This 
Concurrent Enrollment Program is open to students who meet 
the eligibility requirements as established by the Kansas Board of 
Regents and Cloud County Community College. All students must 
meet established course prerequisites and have the appropriate 
test scores on file. All courses use college syllabi and textbooks.  
For more information, contact the Concurrent and Outreach 
Coordinator at 785-243-1435, ext. 373.

Articulation Agreements
	 The college collaborates with area high schools and the State 
to create articulation agreements for the purpose of providing 
students with a seamless transition into post-secondary education. 
Articulation agreements afford students the opportunity to receive 
advanced training in a particular career and technical area while 
foregoing the repetitiveness of relearning skills and competencies 
that have been previously demonstrated. Courses are evaluated 
on an individual basis by career and technical faculty and may be 
awarded up to 3 hours of articulated credit. To receive articulated 
credit, the student must meet the provisions set forth in the agree-
ment. Credit will be awarded to students who have successfully 
met the criteria of the agreement and have completed 12 credit 
hours in the career and technical program designated by the agree-
ment at Cloud County Community College.

Academic Due Process
	 In order to provide the highest level of service to the student, 
Cloud County Community College has adopted a stepwise proce-
dure for addressing any complaint or dispute related to academic 
matters. Students may obtain the complete grievance policy by 
contacting the Academic Affairs Office.  After obtaining a copy of 
the policy from the Academic Affairs Office, students who wish to 
appeal any academic dispute arising from an academic endeavor 
must start the process by:
	 Step 1: Within ten (10) working days following the academic 
dispute, the student shall personally meet with the instructor to 
discuss resolution of the matter. The student must provide reason-
able notice of any objection or complaint to the instructor. Both 
student and instructor shall make a good faith effort in settling any 
dispute at this level.
	 Step 2: If a student is not satisfied with the results of Step 1, the 
student should present a written summary of the complaint to the 
appropriate Division Dean within five (5) business days following 
the completion of Step 1.

	 Step 3: If resolution is not achieved at Step 2, the student shall 
present a written summary of the complaint to the Vice-President 
for Academic Affairs within five (5) business days of the comple-
tion of Step 2.
	 Step 4: Should the matter not be resolved, the student must 
submit a copy of the complaint to the College President within five 
(5) business days of Step 3.
	 Step 5: Issues not resolved in Step 4 must be presented in writ-
ing to the Board of Trustees within five (5) business days of the 
completion of Step 4.
	 Step 6: Use of this complaint procedure is not a prerequisite to 
the pursuit of other remedies.  In addition to utilizing the college’s 
complaint process, the following outlets exist for seeking redress of 
grievances.  Complaints regarding State Authorization Reciprocity 
Agreement (SARA) courses may be filed by the student with the 
Kansas Board of Regents.  Complaints regarding an institution’s 
on-going ability to meet the Criteria of Accreditation may be filed 
by following the guidelines of the North Central Association of the 
Higher Learning Commission (NCAHLC) at https:/www.hlcom-
mission.org/HLC-Institutions/complaints.html.
		
Academic Honesty
	 A standard of honor, fair play, trust, and honesty - fairly 
applied - is essential to a good learning environment. Students are 
expected to adhere to such standards in all areas of academic pur-
suit. Students who compromise the integrity of the classroom are 
subject to disciplinary action on the part of the College.

Attendance
	 Cloud County Community College regards punctual atten-
dance as integral to all courses and expects it of its students.  
Students are expected to attend all classes as scheduled regardless 
of delivery format.  For online learners, regular, systematic weekly 
participation is expected according to the tenets established on the 
course syllabus.  See Policy D4 for more information. 
	 Each instructor’s attendance requirements will be published in 
the course syllabus. Penalties for excessive absences, which may 
include a reduction of the course grade, must be included in the 
course’s syllabus.
	 The instructor or the Student Retention Specialist may notify 
students whose class performance has been jeopardized by exces-
sive absences.

Leave of Absence
	 Cloud County Community College is committed to student 
success and provides services to help students who need an 
extended leave of absence due to personal tragedy, family illness, 
death in the family, or other sudden personal issue.
	 If a student needs an extended leave of absence due to one of 
the above circumstances, please notify the Director of Advisement 
and Retention Services located in the Advisement Center.  A form 
must be completed and signed prior to leaving campus by both 
the student and their instructors providing an understanding  of 
the estimated time a student will be gone from campus, when the 
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student expects to return to campus, and the course expectations 
during the leave of absence.  The Leave of Absence form does not 
serve as a contract, but rather a tool for communication between 
the student and their instructors.  In emergency situations when 
the student is not able to contact the Advisement Center, a family 
member or friend should notify the Advisement Center for the 
student.  The Director of Advisement and Retention Services will 
then notify the student’s instructors and the Vice President for 
Academic Affairs.

Assessment of Student Learning
Assessment of student leaning is a critical part of the education 
process at CCCC.  Ongoing assessment of student learning is a 
means for the College to measure its success in meeting the mis-
sion and for continued enhancement of both academic programs 
and student services.   Contributions by students constitute a 
critical source of assessment data.  Throughout their educational 
career at CCCC, all students will be expected to contribute to the 
assessment program by completing surveys, standardized tests, 
submitting academic work products, working with academic 
advisors, and completing exit interviews as required by specific 
programs. CCCC believes assessment of student learning leads to 
decisions which affect the entire college thus CCCC faculty, staff 
and administration are committed to an ongoing assessment pro-
gram to continually improve teaching and learning.


